
HOW TO ADD OR CUSTOMIZE A PAYMENT TERM IN BILLING REGISTER?



Click on the 
General Master 

Data
menu button



Click on the 
Sales Master

button



Click on the 
Payment Terms

button



Click here to
Unlock

the form



These are the default Payment Terms.

You can either edit one of these or add 
a new one as per your requirement.



Enter details in 
these fields to 

add a new 
Payment Term



Just close this Sales Master page
after entering the details. 

It will be auto-saved. 
(please note : the payment terms are

sorted alphabetically by Code in this list)
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